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Writing Templates
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Paragraph Outline
Topic Sentence

Detail #1

Detail #2

Detail #3

Conclusion Sentence
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Biography Outline
Your Subject:___________________________________

Subject Facts

Date of birth:____________________________________

Place of Birth:___________________________________

Date of Death:____________________________________

Interesting Facts & Stories 

Date:_________________

Fact/stories:____________________________________________________________

__________________________________________________________________

__________________________________________________________________

Date:_________________

Fact/stories:____________________________________________________________

__________________________________________________________________

__________________________________________________________________

Date:_________________

Fact/stories:____________________________________________________________

__________________________________________________________________

__________________________________________________________________
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Biography Outline
Source List

Source:______________________________________________________________

Source information:_________________________________________________________

__________________________________________________________________

__________________________________________________________________

Source:______________________________________________________________

Source information:_________________________________________________________

__________________________________________________________________

_________________________________________________________________

Source:______________________________________________________________

Source information:_________________________________________________________

__________________________________________________________________

__________________________________________________________________

Source:______________________________________________________________

Source information:_________________________________________________________

__________________________________________________________________

__________________________________________________________________
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5 Paragraph Essay Outline
Topic:_________________________

Introduction/Thesis Statement

__________________________________________________________________

__________________________________________________________________

#1 Topic Sentence:__________________________________________________________

 A. Supporting Idea:____________________________________________________

 B. Supporting Idea:____________________________________________________

 C. Supporting Idea:____________________________________________________

#2 Topic Sentence:_________________________________________________________

 A. Supporting Idea:____________________________________________________

 B. Supporting Idea:____________________________________________________

 C. Supporting Idea:____________________________________________________

#3 Topic Sentence:_________________________________________________________

 A. Supporting Idea:____________________________________________________

 B. Supporting Idea:____________________________________________________

 C. Supporting Idea:____________________________________________________

Conclusion/Thesis Statement Restated

__________________________________________________________________

__________________________________________________________________
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Essay organizer
Introduction

Thesis

Topic Sentence

Detail #1 detail #1 Detail #1

Detail #2 Detail #2 Detail#2

Detail #3 Detail #3 Detail #3

Topic Sentence Topic Sentence

Conclusion/Thesis Restated
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OREO Opinion

O

R

E

O

State your
opinion. 

Give Your
Reasons

Give 
Examples

Restate Your
Opinion
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Book Summary
Book title:__________________________        Author:_______________________

Main Characters Plot

Your Opinion

Setting

Recommend?
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Revise Edit

a c
u
p
s

r
m
s

Add words or 
Sentences

Revise your writing using the 
ARms method.

Edit your writing using the CUps 
method.

Capitalize names, 
places, titles, etc

usage of nouns & 
verbs

Punctuation check 

Spelling Check

Remove words or 
sentences you do not 
need

Move sentences or 
words around

Substitute words or 
sentences for better 
ones
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Grammar
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MINTS-Capitalization

M

i

n

t

s

months, days, & holidays

the pronoun “I”

names of proper nouns

titles of books, movies, etc.

start of a sentence
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Parts of Speech

Noun Verb

Pronoun

AdverbAdjective

Interjection Preposition

Conjunction

A word that names a person, 
place, or thing. 

A word that expresses 
action of a state of 

being. 

A word used as a 
substitute for a noun.

A word that links or connects 
words, phrases, or sentences.

A word that describes or 
modifies a noun or pronoun.

A word that links two words to 
show a relationship. 

in, from, about, of

An exclamatory word 
which modifies the 

sentence.

A word that modifies a verb, an 
adjective, or another adverb. 

Often ends in “ly”

girl, desk, grocery store

until, because, as, if, where

four, oldest, tall, green

Oh! Yes! Hey!

rapidly, when, clamly, very

run, were, is, sleeping

his, her, she, it
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Punctuation
Period

Exclamation Mark

Quotation Marks

SEmicolon

Question Mark

Comma

Colon

Hypen

.

!

“ “

;

?

,

:

-

Used at the end of a declarative sentence or 
statement. 

Example: The dog ran around the block. 

Used at the end of an exclamatory sentence 
to express excitement.

Example: The dog is lost!

Used to express a quote or something said 
by a person. 

Example: “I found the dog.” Amy said. 

Used to express a longer pause than a com-
ma between two related complete sentences. 

Example: Anna has a pug; Betty has a 
poodle. 

Used at the end of an interrogative sentence. 
Asks a question. 

Example: Where did the dog go? 

Used to separate compound sentences, 
clauses, or items in a list, to express a pause. 

Example: The dog ran around the block, in 
the neighbor’s backyard, and to the park. 

Used after a complete sentence before a 
long list or quote. 

Example: The commands my dog knows 
are: sit, beg, come, lay down, speak, and eat.

Used to express a break in thought or 
between some compound words. 

Example: They will walk the dog - or let you 
know if they cannot. 
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Reading 
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Reading Log
Date Title Author Genre/Summary Rating
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Weekly Reading Log {for chapter books}

Title____________

Title____________

Title____________

Title____________

Title____________

   Author:___________

   Author:___________

   Author:___________

   Author:___________

   Author:___________

Monday

Wednesday

Thursday

Friday

Tuesday

I am on chapter______________.

I am on chapter______________.

I am on chapter______________.

I am on chapter______________.

I am on chapter______________.

Chapter Summary:

Chapter Summary:

Chapter Summary:

Chapter Summary:

Chapter Summary:
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Book or Story Title: _____________________________________________

Author:  ____________________________________________________

Fiction     or    non-Fiction

Genre:_____________________

Setting

Name something you learned...

___________________________
___________________________
___________________________

Vocabulary Word Definition

Characters
Who is the main character?

__________________________

Name 3 Traits of the main character?

1._________________________

2._________________________

3._________________________

Describe the character:
__________________________
__________________________
__________________________
__________________________

Plot Summary

Problem:______________________
____________________________
____________________________
____________________________
____________________________
____________________________

Solution:______________________
____________________________
____________________________
____________________________
____________________________
____________________________
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Notes for Non-Fiction

Book Title:_______________________________

Book Topic or Main Theme:______________________________

_________________________________________________________

Name 3 new Facts

 1.______________________________________________________

 2._____________________________________________________

 3._____________________________________________________

Name 3 new Words

 1.______________________________________________________

 2._____________________________________________________

 3._____________________________________________________

Author:__________________________________


